Creating and Using Contacts
(Lite)
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i Step 1. In the Outlook Bar, click the
.\"Conmcfs" icon.
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Step 2. On the toolbar, click "New". e
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Step 3. Type the information!
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Step 4. Save and Close.

b. Click "Close".
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a. Click "Save".
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_ Step 5. Click a contact to send a message. =
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Step 6. On the toolbar, click the
"Send mail to contact" button.
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Holiday greetings to one of my Lfavoriate contacts.
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Bco Step 8. Click the "Send" button.
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Holiday greetings to one of wmy favoriate contacts.
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